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In order to facilitate our subsequent correspondence with you, please complete the following label forms in either English or Chinese.
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Personal Data Privacy
Purpose of Collection

The persenal data provided in the application form will be used by the Immigration Department for one or more of the following purposes:—

{i} to process your application;

(ii) to administer/enforce relevant provisions of the Immigration Ordinance (Chapter 115) and Immigration Service Ordinance (Chapter 331),
and to assist in the enforcement of any other Ordinances and Regulations by other government bureaux and departments through carrying
out immigration control duties;

(ili} to process other person’s application for immigration facilities in which you are named as a sponsor or referee;

(iv) for statistics and research purposes on the condition that the resulting statistics or results of the research will not be made available in a
form which will identify the data subjects or any of them; and

(v} any other legitimate purposes as may be required, authorized or permitted by law.

The provision of personal data in the process of your application is voluntary. If you do not provide sufficient information, we may not be able to
process your application,

Classes of Transferees
The personal data you provide may be disclosed to government bureaux, departments and other organisations for the purposes mentioned above,

Access to Personal Data

You have a right to request access to and correction of your personal data as provided for in sections 18 and 22 and Pririciple 6 of Schedule | of the
Personal Data (Privacy) Ordinance (Cap. 486). Your right of access includes the right to obtain a copy of your personal data provided in the
application form subject to payment ol a fee.

Engquiries
Enquiries concerning the personal data collected by means of the application form, including making of access and corrections, should be
addressed tor—

For applications submitted to Extension Section For applications submitted to Foreign Domestic Helper ion
Chief Immigration Officer (Extension) Chief Immigration Officer (Foreign Domestic Helpers)

3/F, Immigration Tower, 7 Gloucester Road, Wan Chai, Hong Kong 6/F, Immigration Tower, 7 Gloucester Road, Wan Chai, Hong Kong
Tel. No.: 2829 3123 Tel. No.: 2829 3176

For icati i n Visit Vi i For applications submitted to Mainland Residents Section

Chief Immigration Officer (Employment and Visit Visas) Chief Immigration Officer (Mainland Residents)

24/F, Immigration Tower, 7 Gloucester Road, Wan Chai, Hong Kong 9/F, Immigration Tower, 7 Gloucester Road, Wan Chai, Hong Kong
Tel. No.: 2294 2299 i Tel. No.: 2294 2050
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Chief Immigration Officer (Other Visas and Permits) © Chief Immigration Officer (Documents)

7/F, Immigration Tower, 7 Gloucester Road, Wan Chai, Hong Kong © 24/F, Immigration Tower, 7 Gloucester Road, Wan Chai, Hong Kong

Tel. No.: 2829 3223 : . Tel. No.: 2829 3962
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Notes for Guidance:
1. This form is'issued free of charge. (iv) applicant’s financial proof; and
(v} one photocopy of the above documents

2. Completion of forms H.
This form may be completed in Chinese or English.

Visitors

(&) applicant’s travel document; and

() evidence to support the need to prolong the stay in the Hong Kong
Special Administrative Region (e.g. onward/ return tickets; evidence

3 Tee showing adequate fund is held)

The fee payable for an extension of stay is shown in the fee leaflet (1D 912).
[Nete: In addition to those documents listed above, you may be required to provide
other documents in support of your application especially when you have

4. Documentary evidence changed your employment or school since last approval. It may be necessary

1. Non-permanent residents in the Hong Kong Speciul Administrative Region

(a} Application for unconditional stay from childven born in the Hong Kong
Special Administrative Region whose parents have subseguently become

{ii) applicant’s Hong Kong identity card;

(iii) applicant’s proof of 7 years continuous ordinarily residence in
Hong Kong immediately before the application (e.g. employment
testunonial/letter issued by the employing company, notice of
assessment and demand for tax issued by the Inland Revenue
Department, school document, tenancy receipt, public utilities
bill);

1o provide photocopies of some of the documentary evidence submitted.]

Hong Kong permanent residents or have been granted unconditional stay 5, Interview
i Hong Kong ) Applicants and/or their sponsors may be requested to attend for intervipws. You
(i) applicant’s birth certificate; are strongly advised to be punctual for the interviews. If you are late, you will
(i) applicant’s Form 1D 235B or travel document, have to wait until other punctual applicants have been dealt with. Alternatively,
(iii} parents’ marriage certificate; you may ask for another appointment.
{iv) parents’ travel documents or Hong Kong identity cards; and
(v} one photocopy of the above documents
, . 6. Snbmission of application
(b) Exte_mron of empl'oyme:?! Satus (other than dom‘esttc helpers, persons (@ You should get a tag first before application can he processed.
admzlrle_d under  Admission  Scheme  for an!and' Talents  and (5) You may ask your representative to submit your application, but you must
Professionals, Suppfer?ﬂemf:ry Labour Sckemcj and Mainland Sttfdcms be physically in Hong Kong on the date of submission.
gruduated from  University  Grants  Committee (UGC) —  funded (c) Applications from non-permanent residents under paragraph (4}D(a)—(e)
Instituiions th are admitied for employment in Hong Kong) and {¢)-(f) may be submitted to the Extensicn Section, Immigration
(i) applicant’s travel document; and L, . Department, 5th Floor, Tmmigration Tower, 7 Gloucester Road, Wan Chai,
(i) current en:tpioyment letter stating the applicant’s position and Hong Kong (Tel.: 2829 3100). Applications {rom non-permanent residents
remuneration. under paragraph (4)}1)(5)~c) and {€}-(f} may also be submitted to any one
() Extension of employment status for musicians of the Immigration branch offices listed below:
(i) applicant’s travel document;
(i) applicant’s Hong Kong identity card; KOWLOON
(iii} current employment letter; and Tmmigration—East Kowloon Office Immigration—West Kowloon Office
(iv} employment contract Ecvel 2, M/Floor, o
, . . . Sceneway Plaza, Sceneway Garden, Yau Ma Tei Carpark Building,
{d) Extension .Of ernplayment status for dam_esm' helpers L 1-17 Sceneway Road, Lam Tin 250 Shanghai Street, Yau Ma Tei
A domestic helper should return te histher place of origin after the Tel.: 2347 34972 Tol.: 2350 4426
completion of contract for vacation leave and apply for a visa {o return
to HKSAR to start a new contract. If circumstances do not permit a NEW TERRITORIES
helper to return to histher place of origin for vacation ]ea\:e Immigration—Sha Tin Office
immediately upen expiry of the old contract, subject to the employet’s 2¢d Floor.
and help‘er’s mulual agreement, the helper may apply for an extension Sha Tin Ciovernment Offices
of stay for hlrplher to defer the vacation leave. Pleasel refer to Form 1 Sheung Wo Che Road, Sha Tin
ID(E)969 “Guidebook for the Employment of Domestic Helpers from Tel.: 2158 6419
Abroad” for information about application for an extension of stay in )
connection with contract renewal. gﬂmigrf(;isuf;c u4”0dﬁ Registration of Persons—Fo Tan Offfce
. ops ,
{e) Extension of a:ep endant stetus 4th Floor, Jubilee Court Shopping Centre,
(}) applicant’s travel document; ) 2-18 Lok King Street, Fo Tan
{ii) sponsor’s travel document or Hong Kong Permanent ldentity Tel.: 2651 8644
Card, a
(iii} sponsor’s undertaking of continuous spensorship and sponsor’s Immigration and Registration of Persons— Yuen Long Office
declaration of not absent from the Hong Kong Special Shop B, Ground Floor, Manhattan Plaza,
Administrative Region for more than 180 days in the previous 2 23 Sai Ching Street, Yuen Long
months; and Tel.: 2475 4145
{iv) applicant’s declaration of ne change in dependant status {for (d) Applications from foreign domestic helpers under paragraph (@}1(d)
depe‘.]dem. Spouse, a[_}phcanl s declaration of no change in should be submitted to the Foreign Domestic Helpers Section, Immigration
matrimonial relationship). Department, 6th Floor, Immigration Tower, 7 Gloucester Road, Wan Chai,
(f) Extension of student status Hong Kong (Tel.: 2829 4017). Applications for contract renewal with the
(i) applicant’s travel decument; same employer may alse be submitted to any one of the Immigration
(ii} applicant’s Hong Kong identity card; and Branch Offices as listed in paragraph 6(c) above.
(iii) current school letter {¢) Applications from persons admitted from the Mainland _for study and
(g) Extension of employment status for persons admitted under Admission employment under paragraph (H(D(f)-(g} and their dependants
Scheme for Mainland Talents and Professionals, Supplementary Labour (dependants not allowed for the Supplementary Labour Scheme) should be
Scheme and Mainiand students graduated from University Granis submitted to the Mainland Residents Section, Immigration Department,
Commitree (UGC) — funded institutions who arve admitted for 9th floor, Immigration Tower, 7 Gloucester Road, Wan Chai, Hong Kong
4 ) - A S
employment in Hong Kong (Tel.; 2294 2137)
(1.) flppl}c.ant:s travel docum.cnt; . ) (/) Applications from foreign residents under paragraph (4}1)(5) should be
() applicant’s Hong Kang identity card, submitted to the Extension Section listed in paragraph 6(c) above.
(iii) current employment letter; and i ) o )
(iv) ‘'employment contract (g) Visitors from the Mainland may submit applications to th:_: Extension
Section, Immigration Depariment, 5th Floor, Immigration Tower,
[Note: Applications under paragraph (4)T)(b)-(g) will normally be accepted within 4 7 Gloucester Road, Wan Chai, Hong Kong (Tel.: 2829 3100). Other visitors
weeks before the applicant’s limit of stay expires.] may submit applications to Extension Section or any one of the
(h) Application for unconditional stay after seven vears continuous ordingrily Immigration Branch Offices as listed in paragraph 6(c) above.
residence in Hong Kong (Not applicable 1o holders of One-way Permit, (#) Unless you have been given specific appointment, applications should
they may submit directly applications for “Verification of Eligibility for preferably be submitted between 0900 hours and 1200 hours; between
ermanent fdenlity Care ours an ours on weekdays and between OULS A
P Hdentity Card @) 1400 h d 1630 h kdays and b 0900 hy d 1130
(i} applicant’s travel documents (including the one showing the hours on Saturdays.
endorsement of applicant’s first entry into Hong Kong and other
relevant decuments such as applicant’s Entry Permit, Declaration
of Identity or Declaration of Identity for Visa Purposes); 7. Further information

If you require any [urther information, please approach the Information and
Liaison Section, 2nd Floor, Immigration Tower, 7 Gloucester Road, Wan Chai,

H

ong Kong or enquire through the following means:

Tel: 2824 6111
Fax: 2877 7711

E-

mail: engui i .

Internet Home Page Address: hitp://wwwimmd.gov hk/

@ Please refer to the booklet of “Right of Abode in the Hong Kong Special Adminisirative Region' and Forin ROP [45A “Notes for Guidance—Application for Verification of
Eligibility for Permanent Identity Card”
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