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NOTIFICATION OF TERMINATION OF AN EMPLOYMENT CONTRACT

To : Director of Immigration Date :
(File Ref :VC/A / )
L , hereby inform you that Employment Contract No.
(full name)

signed between me and my employee/employer *,

(full name)

was/will be * terminated on for the following reasons ;-

Details of the employee :

a. Full Name :
b. Date of Birth :
c. HK Identity Card No. :

Signature :
(should agree with that on the employment contract)
Name :
(in BLOCK LETTERS)
Address :
Day time Contact
Telephone No. :
* Delete where inappropriate
Notes :
L. Both the employer and employee should each complete a set of this form upon termination of the contract.
2. The employer should attach a copy of the written notice of termination.
A copy of the other party’s written acknowledgment of the termination should be attached by the employer
and employee.
4. Both the employer and employee should observe Clauses 11 and 12 of the Employment Contract

upon termination of the contract.
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Statement of Purpose

Purpose of Collection

The personal data provided in the notification form will be used by the Immigration Department for one or more
of the following purposes:—

(i) to process your notification;

(ii) to administer/enforce relevant provisions of the Immigration Ordinance (Chapter 115) and Immigration
Service Ordinance (Chapter 331) and to assist in the enforcement of any other Ordinances and
Regulations by other government bureaux and departments through carrying out immigration control
duties;

(iii) to process other person’s applications for immigration facilities in which you are named as a sponsor or
referee;

(iv) for statistics and research purposes on the condition that the resulting statistics or results of the research
will not be made available in a form which will identify the data subjects or any of them; and

(v} any other legitimate purposes as may be required, authorized or permitted by law.

The provision of personal data in the process of your notification is voluntary. If you do not provide sufficient
information, we may not be able to process your notification,

Classes of Transferces

The personal data you provide may be disclosed to government bureaux, departments and other organisations for
the purposes mentioned above.

Access to Personal Data

You have a right to request access to and correction of your personal data as provided for in sections 18 and 22
and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance (Cap 486). Your right of access includes
the right to obtain a copy of your personal data provided in the notification form subject to payment of a fee.

Enquiries

Enquiries concerning the personal data collected by means of the notification form, including making of access
and corrections, should be addressed toi—

For applications submitted to Extension Segtieri”

For applications submitted to Foreign Domestic Helpers Section

Chief Immigration Officer (Foreign Domestic Helpers)
6/F, Immigration Tower

7 Gloucester Road

Wan Chai, Hong Kong

Tel. No. : 2829 3176

For applications submitted to Employment and Visit Visas Sgctien

24/F, Immigration Tower
7 Gloucester Road
Wan Chai
0. : 2294 2299
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